
 
 
 
 

MAYOR’S OFFICE 
CITATION/PROCLAMATION REQUEST FORM 

**Please Type** 
 

Date certificate needed: ___________________________________________________ 
 ***All requests must be made 10 business days prior to date certificate is needed, with      
the exception of posthumous requests. 
 
Person or event to be celebrated:  
________________________________________________________________________ 
 
Reason for recognition: 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
  ***Please attach any fliers or additional prepared information you have available. 
 
Date needed on certificate:  
 
Contact:  
Name___________________________________________________________________ 
Office/Agency 
 
Phone  Fax                                                                  
Email 
Address                       
 
 
Will this be picked up at City Hall?                            Yes                        No 
 
If not, please indicate address to which certificate(s) should be mailed: 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
 

PLEASE EMAIL OR FAX THIS REQUEST TO 410-396-5136 
(ATTN: MS. HOLLY HERR & MS. CHEZIA CAGER) 

 
 

***HANDWRITTEN REQUESTS WILL NOT BE ACCEPTED*** 
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